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Disability & Dyslexia Services
Disclosure Form

We respect your right to confidentiality about your Disability/Specific Learning Difference (SpLD). You are in control of who you tell about your diagnosis and your needs and we will not pass on information without your permission.  
We will only disclose information to other members of staff that is both relevant and necessary to further your case.

Why do staff need to know about my disability/SpLD?

Staff at the University need to know about your disability/SpLD so that they can provide you with the appropriate support.  

How are staff told about my disability/SpLD?

We record information about the reasonable adjustments and support you need at University on a Summary of Adjustments form (SoA). We pass this form to relevant staff in the University so that they can provide the support you need.  
We send the SoA form to your Department Disability Co-ordinator (DDC) who is responsible for passing the information on to relevant staff in your department.
We may also email, phone or meet with them.  

What if I don’t want anyone to know about my disability/ SpLD?

You may choose to keep all information about your diagnosis entirely confidential so that information cannot be disclosed to any other person. However, this may restrict the University’s ability to meet your needs, and some or all of your support may not be put in place.  
What if I change my mind?

You can always make changes to the information on your Disclosure form by contacting the Disability Service: disabilities@roehampton.ac.uk
We will keep your information in your personal file, as well as storing it on a database.  Your personal file is only available to members of staff within the Disability Team.
Please note that disclosed information may be used for statistical purposes. 
	Full Name:
	

	Student ID:
	
	Date of Birth:
	

	Diagnosis/provisional diagnosis* (please state here):
*This will appear on your SoA. You can state your diagnosis (e.g. Dyslexia; Epilepsy; Anxiety) or a broader term (e.g. Health Condition; Mental Health Condition)


	Please mark below with [x]
	Your information will only be shared on a need-to-know basis

	
	Academic Department (Teaching staff; Admin staff)

	
	Student Support Services (Disability Service; Wellbeing)

	
	Library staff (to facilitate Click and Collect; 1:1 tours) https://library.roehampton.ac.uk/usingthelibrary/servicesforuserswithdisabilities

	
	Other University staff (e.g. Accommodation; Exams)

	
	External staff (e.g. Disabled Students’ Allowances (DSA); Support Agencies)

	
	Other (please give details):



OR
	
	I do not give consent for information to be passed on
This may prevent the University’s ability to meet your needs and we will not be able to produce a SoA for you


Student signature: 
(Typed if electronic)      







   
Date:  
















