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	     ETHICS                     
     AMENDMENT FORM

     (April 2023)


Please see the information below to ascertain whether an amendment form needs to be submitted. If NOT then a brief email for our records will suffice.  

· Please use this form if any substantive changes are made to the project (you do not need to amend the original application form: if major changes are required a new application may be necessary). 
· The same form can be used for more than one amendment requested at the same time. 

· Research Students: please ensure that your Director of Studies checks and approves this amendment.  
· Please also attach any documents that need to be changed as a result of this amendment (consent form, risk assessment etc)
Do I need to submit an amendment form? 

Please see below for information on whether an amendment form needs to be submitted. If in doubt please contact your School/ Faculty Ethics Representative for advice. 
Substantive Amendments – Form to be submitted
(along with revised participant documents/ risk assessment etc as necessary): 

1) New ethical issues that have come to light.

2) Change to the design/ methodology/ recruitment/ what participants are being asked to do (please note that substantial changes may require a new ethics application to be submitted).

3) Significant changes to participant documentation/ addition of new documents.

4) Changes to inclusion/ exclusion criteria for research participants.

5) Changes to data protection issues – e.g. data was originally to be pseudonymised and now participants are to be identifiable.

6) New sharing of data with collaborators/ third parties   

7) Changes to the risk assessment. 

8) New collaborators or third parties involved.

9) Now traveling overseas.

10) Confirmation of insurance now required.

11) Changes to or new reimbursement for participants.  

12) The following is taken from the ethics application form template, section 5.4: 

Where evaluation/survey data is collected with the sole purpose of evaluating the impact of a research project, ethical approval for the research project will be sufficient. However, where you intend to also use this data for research purposes (e.g. publications, conferences etc.), or where any future activities will involve data collection for research purposes, please give details of this. If this arises at a later stage then ethics approval for this aspect will be required, and an amendment to this ethics application should be submitted via an Ethics Amendment Form.

Non-substantive amendments – Form does NOT need to be submitted.
For these, applicants should update participant facing documents as necessary but the revised documents do not need to be sent to the Research Ethics and Governance Officer or the School Ethics Representative). An email should be sent to the Research Ethics and Governance Officer giving details of the  amendment for our records. However, if the applicant is of the view that ethical implications may be associated with any of these revisions, an amendment form should be submitted.
1) Change/ extension to project duration. 

2) Recruiting research participants via a social media platform not mentioned in the original application (applicants should ensure that permission to recruit is obtained as necessary). 

3) Recruiting research participants at another University (applicants should obtain the necessary permission from the other institution). 

4) Addition of new ‘standard’ scales/ questionnaires (applicants should have permission to use these if not their own; participants documents might need to be updated).  

5) Purely knowledge exchange/ impact aspects unless there were ethical implications.
6) For Research Students: Change of Director of Studies/ Supervisors (participant documents should be updated accordingly).
7) Addition of University of Roehampton researchers (staff or student) unless there are specific training requirements (e.g. if clinical procedures are involved so GCP training required).
Very minor amendments – Form does NOT need to be submitted and we do NOT require an email for our records.
1) Updating contact details on participant documents.

2) Correcting of minor errors on participant documents.

3) Minor changes to phrasing on participant documents. 
The amendment form is on page 3 of this template below.  

	
Ethics Amendment Form

(April 2023)
PLEASE CHECK THE RELEVANT BOX 

(NB. double click on the check box and select ‘checked’)
MEMBER OF STAFF         FORMCHECKBOX 
                                 RESEARCH STUDENT  FORMCHECKBOX 

                                                                               (MPhil, PhD, EdD, PsychD etc)

EXTERNAL INVESTIGATOR   FORMCHECKBOX 
                          STUDENT (Other)  FORMCHECKBOX 



	PERSONAL DETAILS


	Name of applicant for this amendment: 

	

	Name of applicant for original application (if different from the above): 

	

	Other investigators: 


	

	Email:(all correspondence will be sent by email unless otherwise requested)


	

	FOR STUDENTS ONLY:

	Programme of study and  School/ Faculty):


	

	Director of Studies:


	

	PROJECT DETAILS



	Title of project & ethics reference number:


	

	Start date of original project:


	
	Final Approval Date of Ethics Application:

	

	Please briefly outline the changes made to this project and reasons for these. If the original application was not in your name, please give details of the original applicant and the reason for your involvement.
Please note that if you will be recruiting new participants and your original application was approved some time ago, your consent form may need to be updated. Please see the current version of the consent form template which can be found here. 


	Details of Amendment/ s  


	Ethical Implications of amendment/ s:


	Risk Implications of amendment/ s (including whether the original risk assessment needs to be amended – if so, please attach; if not, please mention this):


	Data Protection Implications of amendment/ s: (please also add whether the data being collected is anonymous/ pseudonymous/ identifiable, as stated in your original application)


	Signatures:  Please use an electronic signature or type your name 


	Applicant: 
Date 
                                    

	Director of Studies:

Date:



	Applicant for original application (if other than yourself): 

Date: 



	OFFICE USE ONLY 



	Decision – please tick appropriate box/es: 
 FORMCHECKBOX 
 Approved (considered to be a minor amendment)
        FORMCHECKBOX 
 - no further action required            FORMCHECKBOX 
 - minor conditions (see below)

         FORMCHECKBOX 
 - major conditions (see below)      FORMCHECKBOX 
 - comments (see below)
 FORMCHECKBOX 
 School/ Faculty approval needed (Ethics Approval Form attached)
 FORMCHECKBOX 
 New Ethics Application Required 
 FORMCHECKBOX 
 Other – see comments below
Minor Conditions:

Comments:
Name: 
Position (i.e. School/ Faculty Ethics Representative): 
Date: 
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