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University of Roehampton Agent Application Form
1. CONTACT DETAILS
	Date: 
	

	Name of Company:
	

	Trading Name:
	

	Website:
	

	Head Office Adress:

	

	Address:
	

	Main E-mail:
	

	Tel. number(s):
	

	
	

	Your contact details:
	

	Title:
	

	First Name:
	

	Surname:
	

	Telephone number:
	

	Email Address:
	

	Job Title:
	

	
	

	Company Director Details
	

	Title:
	

	First Name:
	

	Surname:
	

	Telephone number:
	

	Email Address:
	

	Job Title:
	


2. COMPANY OVERVIEW
	
	Question
	Answer

	1
	Which country is your main market (Which country do you send most students from)?

	

	2
	How many students do you currently send abroad per year?

	

	3
	If you have sent students to countries other than UK, please state how many per country? 

	

	4
	Which country / countries are your applying for to be added as your recruitment territory on the contract?

	

	5
	Which areas of education do you specialise in?  Select from the following options: 

a) Undergraduate 

b) Postgraduate 

c) College/Boarding School
d) Foundation

e) English language courses

f) Short courses

g) Professional courses

h) Study Abroad / Exchanges


	

	6
	What academic subjects are your students typically looking for? 

	

	7
	Full description of services offered to students:

	

	8
	Full description of services offered to the University:


	


3. COMPANY OPERATIONS:

	
	Question
	Answer

	9.
	What year was your company established?
	

	10
	Please list the geographical areas you are active in.

	

	11
	Do you have any branch offices? If so, please list your branch offices.

	

	12
	How many counsellors do you employ?

	

	13
	How many counsellors do you employ with British Council training including training in UK 
Visa procedures?

	

	14
	How many staff do you employ with UK education expertise?

	

	15
	Please list any other relevant training staff have undertaken.

	

	16
	Do you have any contact with the British Council?  If so, what are the details of your links?
  
	

	17.
	Please confirm which country you are officially licensed to operate in, and attach 

your business registration document

	

	18. 
	Are you a member of any national, regional, local or other professional organisation ensuring 

quality?

	

	19.
	Do you charge prospective students?  If so, how much and for what services?


	

	20.
	What is your visa success rate (percentage)

	

	21.
	University of Roehampton has a strict no sub-agent policy – can you confirm please that you do not work with sub-agents?

	


4. WORKING WITH ROEHAMPTON
	
	Question
	Answer

	22.
	What would you consider to be the keys strengths of University of Roehampton in relation to your 

market/area?   

	

	23.
	Please indicate the medium-term business strategy of your organisation. E.g., become premier agent 

in the region; be known for good service; represent 50 universities; recruit xx students per year; etc.  

	

	24.
	How does University of Roehampton fit with your medium-term business strategy? 

	

	25.
	What promotional services are available to University of Roehampton through your agency?

	

	26.
	Which Roehampton’s programmes have potential in your markets?

	

	27.
	How did you hear about University of Roehampton?

	

	28.
	Please estimate the numbers that you will work towards for the following intakes at University of 

Roehampton for each intake:
a) January intake

b) April Intake

c) September intake


	

	29.
	Prior to contract issuance, the University will complete background financial checks on your 

organisation. To this end, please provide the full business name and address of the organisation as is 

registered with the relevant financial bodies in your country.
 
	


5. REFERENCES 

	
	Question
	Answer

	30.
	Do you currently work with UK Higher Education institutions?

	

	31.
	Please list the institutions you currently have direct contracts in place with:

	

	32.
	Please supply contact details of two UK Higher Education institutions from the above list, with which you have worked. 
Please include an email address for each referee.


	
	Institution name
	

	
	Contact name
	

	
	Job Title
	

	
	Telephone number
	

	
	Email address
	

	

	
	Institution name
	

	
	Contact name
	

	
	Job Title
	

	
	Telephone number
	

	
	Email address
	

	

	33.


	Please supply contact details of two students you have recruited to above institutions over the past year, who would be happy to provide a reference. Please include an email address for each.



	
	Student name
	

	
	Contact name
	

	
	Telephone number
	

	
	Email address
	

	

	
	Student name
	

	
	Contact name
	

	
	Telephone number
	

	
	Email address
	


6. YOUR STAFF CONTACT DETAILS

	Type 
	Name
	Position
	E-mail 
	Telephone 

	Main Contact 
	
	
	
	

	Accounts Contact (Commission)
	
	
	
	

	Marketing Contact 
	
	
	
	


Please send the completed questionnaire to the University of Roehampton International Office: Agents@roehampton.ac.uk
